Southern Adventist University
Professional Portfolio Evaluation System for Librarians

Faculty Member Being Evaluated:
Faculty Promotions Committee Member: 
Portfolio Year:

	
	Comments
	Evaluation

	1. COVER PAGE, INITIALED BY DEAN/CHAIR
	
	Present  □    Absent  □

	2. TABLE OF CONTENTS
	
	Present  □    Absent  □

	3. CURRICULUM VITAE
	
	

	
	Comments
	Evaluation

	     Directory Information
	Professional Directory Info
	Present  □    Absent  □

	     Degrees Earned Listed
	Calendar years for each listed from most to least recent.
	Present  □    Absent  □

	     Awards and Recognitions
	Calendar years for each listed from most to least recent.
	Present  □    Absent  □

	     Professional Experience
	Calendar years for each listed from most to least recent.
	Present  □    Absent  □

	     Campus Committee
     Memberships
	Current year and prior years listed?
	Present  □    Absent  □

	     Research, Scholarly activities,
     performances, publications,
     and professional activities
	Identify the quality of such activities. Calendar years for each listed from most to least recent.
	1     2     3     4     5     NA     ND

	     Service Activities
· Memberships on community boards and committees
· Church boards, committees, and offices
· Other service related to discipline
	Calendar years for each listed from most to least recent.
	
1     2     3     4     5     NA     ND


1     2     3     4     5     NA     ND

1     2     3     4     5     NA     ND

	OVERALL VITAE EVALUATION
	
	1     2     3     4     5     NA     ND

	
	
	

	4. PHILOSOPHY
	
	

	     Essay regarding philosophy of supporting and enhancing student learning and university needs in area of specialty
	Why you do what you do.
	Present  □    Absent  □

	· Purpose of Working in SDA Christian University
	Beliefs and assumptions about the purpose of working in SDA Christian University.
	1     2     3     4     5     NA     ND

	· Needs of Students, Faculty, and University 
	Beliefs and assumptions about the needs of students, faculty, and the university.
	1     2     3     4     5     NA     ND

	· Supporting Needs
	Beliefs and assumptions about how member supports students, faculty, and the university in area of specialty.
	1     2     3     4     5     NA     ND

	OVERALL PHILOSOPHY EVALUATION
	
	1     2     3     4     5     NA     ND

	[bookmark: _Hlk168401690]5. SELF ASSESSMENT
	
	

	a. Effectiveness in supporting student learning in area of specialty
	
	Present  □    Absent  □

	· Bases for Self-evaluation
	Research coaching and instruction session feedback; usage of library services.
	1     2     3     4     5     NA     ND

	· Analysis of effectiveness in supporting student learning
	
	1     2     3     4     5     NA     ND

	· Peer Evaluations

	Trends in scores.  Specific comments and observations. Response to Peer Evaluations
	1     2     3     4     5     NA     ND

	· Dean’s or Chair’s Evaluation/Com-ments
	Provide your synopsis of the evaluation provided by the dean/chair. Respond to specific comments or scores.
	1     2     3     4     5     NA     ND

	b. Contributions to students, library/department, university, and community
	
	1     2     3     4     5     NA     ND

	c. Scholarship and professional activities
	
	1     2     3     4     5     NA     ND

	d. Response to recommendations in most recent Promotions Committee letter
	
	1     2     3     4     5     NA     ND

	OVERALL EVALUATION
OF  SELF ASSESSMENT AREA
	
	1     2     3     4     5     NA     ND

	
	
	

	6. PROFESSIONAL DEVELOPMENT
     GOALS
	(Use SMART Goals)
	

	a. Immediate
b. Intermediate
	It is expected that these will result, in part at least, from the prior analyses of weak areas identified in the self-assessment.
	Present  □    Absent  □
Present  □    Absent  □


	OVERALL EVALUATION OF PROFESSIONAL DEVELOPMENT GOALS
	
	1     2     3     4     5     NA     ND

	
	
	

	7A. EVALUATION FORM FROM LIBRARY DIRECTOR
	FPC-1L Form attached with letter of evaluation and recom-mendation from direct supervisor.
	Present  □    Absent  □

	OVERALL DEAN/CHAIR EVALUATION
	
	1     2     3     4     5     NA     ND

	
	
	

	7B. PEER EVALUATIONS (3X)
	
	

	a. Peer evaluation by faculty member from within library
	Completed FPC-2L form included.
	Present  □    Absent  □

	b. Peer evaluations from two faculty members outside library
	Completed FPC-2L forms included.
	Present  □    Absent  □

	c. OVERALL PEER EVALUATION
	
	1     2     3     4     5     NA     ND

	
	
	

	7C. MOST RECENT PROMOTIONS COMMITTEE LETTER
	
	Present  □    Absent  □ N/A□

	
	
	

	OVERALL EVALUATION OF PROFESSIONAL PORTFOLIO
	Mark UA if the portfolio is unacceptable and should be returned for revision prior to consideration by the Promotions Committee.
	1     2     3     4     5     UA


Scoring System for Table:
	1 lowest score (needs major improvement), 3 meets expectations, 5 highest score (exceptional)
	NA – not applicable, ND – not done, UA – unacceptable 

What strengths would you want to share with this faculty member about their philosophy, teaching, service, or scholarship?


Were there any weaknesses, in your view which were not addressed by this faculty member and included in their professional development goals? If so, what are they? What recommendations would you want to share with this faculty member?





Do you recommend this faculty member for rank and/or level advancement in accordance with institutional policy?   □ Yes	□ No

